
 

          
 

HELP AVOID DELAYS IN PROCESSING!  
Important requirements and instructions on how to complete the Illinois notary public application: 

 
MANDATORY:  All new or renewal notary public applications MUST include a legible photocopy of the front and back of 
your valid driver’s license  or state identification card. If a photocopy is not included this will delay processing time. 

 
 
 
 

 
MANDATORY:  When completing the notary public application wite-out of any kind is NOT acceptable. All revisions should be crossed-out and 
initialed. If wite-out is used the state will reject your notary public application. 

 
Important Note:  Please be sure to double check your notary public application. Be sure to print or type legibly and that all fields on notary public 
application are completed and correct. 

 
Important Note:  The Office of the County Clerk in the Illinois County where you reside will contact you upon receipt of your notary commission.  
Failure to register with the county will result in cancellation of your commission. 

 
Important Note:  The Illinois Secretary of State filing fee of $10.00 is already included in our new or renewal notary bond package prices. We will pay 
for and submit the filing fee to the Illinois Secretary of State for you. 
 

 
Top Section – Application Information:  
 

Complete the entire top section of the notary application.  
 

The last name, first name, middle name or initial and current home 
address used on the notary application must match what appears  
on your driver’s license or state identification. 

   

If the current home address and business address are the same; the 
applicant must send a copy of a current utility bill displaying the 
address as proof. 
  

Middle Section – Notarial Oath: 
 

Provide your county of where the notarial oath was performed. 
 

Your printed name and signatures must be EXACTLY the SAME on 
the notary application.  
 

You MUST have your notary application notarized by another 
current Illinois notary public that has a VALID Illinois notary seal 
stamp. The person who notarized your notary application must sign 
their name EXACTLY as it appears on their notary seal stamp. (The 
State of Illinois will reject your notary application if this is not 
correct.) 

 

At the “AFFIX NOTARY SEAL HERE” boxed area the person who 
notarized your notary application must have all the correct 
information on their notary seal stamp.  They cannot “write-in” 
anything over the notary seal stamp. Notary seal stamps must be 
rectangular in shape and must also have a “serrated border” around 
the stamp. (Metal embosser seals CANNOT be used.) 

   

Bottom Section – Notary Public Bond: 
 

Please print your name on the first blank line where indicated 
“PLEASE PRINT NAME HERE".  

 

At the “X” at the bottom of the section, you must sign as 
“SIGNATURE OF PRINCIPAL / NOTARY PUBLIC APPLICANT”. Your 
printed name and signatures must be EXACTLY the SAME on all 
lines. 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

We are not associated with any state or local governmental agency. 
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