


INSTRUCTIONS AND COMPLETED EXAMPLES OF THE NOTARY PUBLIC APPLICATION/BOND FORM
(PLEASE TYPE OR PRINT CLEARLY)

INSTRUCTIONS: Your name and signature must be the same on the Notary Application/Bond Form and should be 
exactly as you wish to be commissioned. We strongly recommend that you double-check the two-sided application/bond 
form before sending it to us.  THIS WILL AVOID ANY DELAY IN PROCESSING YOUR COMMISSION.

(FRONT OF APPLICATION)
PRINT OR TYPE

1. PRINT your name exactly as you wish to be commissioned on Line#1.
2. PRINT your HOME address on Line #2.
3. PRINT your county of residence on Line #3
4. PRINT business or employer’s name on Line #4.
5. PRINT business or employer’s address on Line #5.
6. Write BOTH home and business phone numbers on Line #6.
7. PRINT when your current Notary Commission expires on Line #7.

(If you are a new notary, please leave blank.)
8. Complete both lines if you have had a name/address change on Line #8.
9. NOTARIAL OATH

A. PRINT the county where Notarial Oath took place.
B. SIGN your name at the X as it appears on Line #1.
C. Have your signature notarized and have the notary complete ALL

lines below your signature.
D. The notary who is notarizing this application must SIGN at the XX

and they                                                and indicate their current
commission expiration date.

(BACK OF APPLICATION)

10. NOTARIAL BOND
A. PRINT your name at the X as it appears on Line #1.
B. DO NOT DATE NOTARY BOND.  We will do this for you.
C. SIGN your name at the X as it appears on Line #1.

11. ACKNOWLEDGEMENT OF PRINCIPAL’S SIGNATURE
A. PRINT state and county where this acknowledgement took place.
B. PRINT your name as it appears on Line #1.
C. HAVE THE ACKNOWLEDGEMENT NOTARIZED AND 

HAVE THE NOTARY COMPLETE ALL lines in section #11.
D. The Notary who is notarizing this application must SIGN at 

XX and they                                                and indicate  
their current commission expiration date.

12. ACKNOWLEDGEMENT OF SURETY’S SIGNATURE
A. LEAVE ALL LINES BLANK.  We will complete this section for you.

Mail your completed application along with your check or money order payable to: 

Indiana Notary “Discount” Association, Co.
You may also charge your order with VISA, MasterCard, American Express or Discover
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